
A simple how-to guide

Quick Links

Buy now pay later. 



Log in to the Payright merchant portal, and select Quick Links in the menu.

Enter the value of the quote or invoice you are providing to the customer.

Enter your job/sale reference number. This is for your records only (the customer won’t see it) 
and is optional. 

Select the term of the loan you would like to offer your customer.
(Important: If you do not select the term length, your customer will be able to decide their own loan term. 
This may impact your merchant service fees.)

Meet the quickest way to start a Payright application for your clients. 
Just enter a few quick details, and we’ll generate an application link   
or QR code that can be copied into a quote, invoice or email.

How to get started



Select the type of link you would like to generate. A pre-approval ‘Quote’ link before 
the job has started, or an ‘Invoice’ link if the work is already complete.

Invoice 

Help your customers spread the cost of their purchase over a schedule that’s right for them.
Quick and easy application that can be completed in minutes.

i.  By clicking the link or scanning the QR code the customer  
    will be directed to the Payright application.

ii.  In this process, approved applicants will be required to 
     complete their payment information and pay a deposit 
    (if required) to enable delivery of the goods/service.

iii.  The goods or service are now ready to be delivered

Quote 
Get your customer pre-approved by offering an interest-free option to spread the cost over time.
The customer can add payment details later by clicking on the same link and you can commence 
the job once approved.

i.  If sent with a quote, your clients will be applying for pre-approval, 
      but won’t be required to make any payment at this stage.

ii.  Once your client has submitted their application, you can check the status 
      of their application via the ‘Plans’ tab in the Merchant Portal. (see below)

iii.  Once the job has been completed, please prompt your client to complete  	
      the last steps of their application including their payment details, by     
      clicking that same link or QR code you sent to them originally. You can also 
      do this by copying the same Link/QR code into their invoice.
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Send the email, quote or invoice to your customer to have them complete their application

Click “Generate Link”
(Note: this will create both a link and a QR code automatically)

Copy and paste the link or QR code (your choice) into either an email to your 
customer or client, or into the notes section of your invoicing/quoting software



You can check your customer’s application or pre-approval status at 
any time by clicking on the ‘plans’ tab in your merchant portal.


